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New functions and features in the

Knowledge Management system



We have added a number of new and great 

functions and features to the E+ KM system.

• Main: Links back to the content of the 

page (what you see here).

• Discussion: Enables users to post 

comments to the page so project teams 

can discuss progress, etc.

• Open Page: Opens the page to the public 

so that people outside of E+ can see the 

contents of the page.

• Edit: Edits the page content.

• View History: See the historical changes 

to the page. This enables you to go back 

to a previous version of the page’s 

content.
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Uploading models and adding

content to pages in the

Knowledge Management system



From the front page of the E+ Knowledge 

Management system, click on the “NORTHERN 

HEALTH KM” function.
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We have already created a “Template Page” for 

you in the KM system, so all you have to do to 

get started with creating a new page is to go to 

the “Template Page”, and then click on the 

“Edit” function.
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In the page editor window, simply use your 

“Select All” function (CTRL+A) to select all the 

code. Then copy it to memory (CTRL+C).
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Next, click on the “New Page” function in the 

Knowledge Management dropdown menu at the 

top.
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Write a name for your new page and 

click the “CREATE” button. 
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Now you can paste in (CTRL+V) the 

code from the “Template Page” and 

click the “Save page” function.
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Once you have saved your new page 

in the KM system, it will be shown in 

any categories you have add it to.
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If you wish to upload a picture or a 

document to your page, use the 

“Upload File” function in the 

Knowledge Management dropdown 

menu.
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This function takes you to a new page 

where you can upload files of various 

formats of a maximum of 100 MB file 

size.

NORTHERN HEALTH KM



Click the “Choose File” function to 

select a file to upload.
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For the purpose of this demonstration, 

I will upload the “RPA Flow.png” file to 

the KM system.
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Scroll down to the bottom and click on 

the “Upload file” function. 
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Your file has now been added to the 

KM database and can be used 

anywhere in the Knowledge 

Management system.

Select and copy the name of the file if 

you wish to show (embed) this model 

on your page in the KM system.
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Once you have uploaded the files you 

need for your page content, click the 

“Edit” function on your new page.
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You can now clean up the template 

page so that you only have the 

content (code) that you see here in 

this screenshot.
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Notice that I have written some basic 

text that describes what is going on.
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To show a picture directly on the page itself, we 

use the “File:” function and add the respective 

name of the picture file (and any wanted attributes 

thereafter).

In this case, we add the filename “RPA Flow.png” 

and set the width of the picture to “800 px” to 

make it wider.
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To add a link to a file that other users are 

supposed to be able to download, we use the 

“Media:” function and add the respective name of 

the document file (and any wanted attributes 

thereafter).

In this case, we add the filename “RPA Flow.pdf” 

and set the name of the link to “Download the 

RPA Flow model as a .pdf document”
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You now have a fully customized 

content page in your KM system.

In this example, we show a 

visual representation of the RPA 

Flow model by using the .png file 

format, and we add a 

downloadable link to the .pdf file 

as well.
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I have created this new page in 

your E+ system so that you can 

easily copy/paste from it if you 

need it for future content pages.
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Creating Models from Templates

in the

Modelling Tool



To create a model from a template into E+, 

simply click the “Create Model” function from 

the drowpdown menu under ‘Software Tools’.

NORTHERN HEALTH KM



Once the new model 

window has opened, 

click on the “File > New” 

function in the top 

dropdown menu.



This is a brand new feature of the E+ modelling tool where you now have access to 

many great templates across different categories. Simply select the model you want 

to create the template for, and the click the “Create” function at the bottom right.



Now you have a brand new 

template that you can use 

as a foundation for new 

models. This means that a 

lot of basic work has already 

been done for you, making 

this very easy to work with!

Remember to save your 

model immediately after 

creating the template!



Importing models to the

Modelling Tool



To import a model from a template into E+, 

simply click the “Create Model” function from 

the drowpdown menu under ‘Software Tools’.
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Once the new model window 

has opened, click on any of the 

“Import” functions depending 

on which file format you are 

trying to import.



Select the file (model) you wish 

to import and click “Open” in 

the browser window.



Your model from MS Vision has now been imported into E+.

I recommend that you save the model immediately so that you 

have a copy of it in your database. This is good workflow practice.



Tips & Tricks of the Trade!

Get to know and learn some nice-to-know 

tips and tricks of how to work effectively 

with the modelling tool.



Many basic functions work the same way as most other general software products. This includes, but is not limited to, functions such as:

• CTRL+A = Select all elements on the canvas.

• CTRL+S = Saves the current model using the same name. A good general workflow practice is to USE THIS FUNCTION OFTEN.

• CTRL+Shift+L = Shows the “Layers” window that you can use to place shapes, texts and object elements in different layers (on top or 

below each other). Makes it easier to control many elements across specific layers.

• CTRL+Shift+G = Show a Grid-based canvas background. Useful for structuring and aligning elements on your canvas.

• CTRL+G = Groups elements together. Simply pick the elements you want, and the hit CTRL+G to group the elements together. 

Makes it easy to drag multiple elements around on the canvas while keeping the design intact.

• CTRL+L = Locks/unlocks elements (shapes, texts, objects, etc.) on the canvas. This is very useful for locking elements so that you do 

not accidentally delete or move them around unintentionally.

All of these highly useful functions are also available from the top main menu.

EXTRA TIPS:

• Make it a habit of turning on the “Grid” from the “View” menu. It enables a background grid where elements can “snap” to the lines. It 

makes it easy and convenient to keep your design elements aligned throughout the model canvas.

• Use the arrow keys to move elements by 1 point incrementally. Hold down SHIFT and use the arrow keys to move elements by 10 

point incrementally. This makes it easier and more convenient to keep exact distances between design elements.



Enjoy your modelling journey!

We hope that you had a pleasant learning 

experience and that you gained valuable 

knowledge of how to work with E+!


